ON-LINE 

IMMEDIATE DISCIPLINE REFERRAL E-FORM
Teachers: This form is to be used for emergency situations where the student must be removed from the classroom immediately.  Please send this form with the student or email it to the office at the time of the referral. If emailed, please call the office and notify the appropriate administration.
Procedure: Complete the top portion of this E-Form.  Email the form to the appropriate administrator.  Contact the office and notify them of the situation and that a form has been emailed. 

Referring Teacher/Staff:      
Student Name:      


Grade:  FORMDROPDOWN 
               Date:


Time Sent to the office:      
Witnesses if applicable:      
Description of the problem:      
To Be Completed By the Office 
Incident Code A – E:  FORMDROPDOWN 
   /  Incident Code F – Z:  FORMDROPDOWN 

Occurrence:  FORMDROPDOWN 
        Discipline Action:  FORMDROPDOWN 

Duration  FORMDROPDOWN 

Notes: 
________________________________


            ___________________

Principal Signature






Date:

1 copy – student        1 copy – office
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