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1. Go to the This PC -> F: Drive and open 
the PrinterInstall Folder (you may 
need to use your Novell/OES login in 
order to obtain the F: drive in This PC) 

2. Double the name of the printer you 
want to install. 

3. If an administrative password is 
required, unfortunately you will need to 
submit a tech workorder to add the 
printer.  

4. Wait patiently until the black window 
has closed to indicate the installation is 
complete. 

5. Repeat as needed for all the printers 
you wish to install. 

 
  

Setting Up Private Printing 

Printer Installation for Windows 10/11 

Desktop OR Laptop (NOT Chromebook) 

Installing Printers 
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The system calls this a password, 
but for simplicity we're going to 
use the same code for both 
copying and printing, 
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You can close the Devices and Printers window and the Settings Window. 
 
The next time that you print, at the copier the printout will not start until 
you select your print job from the list and enter your password. 
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Accessing Private Print Jobs at the Copy Machine 
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