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Printer Installation for Windows 10/11
Desktop OR Laptop (NOT Chromebook)

Installing Printers

1. Go to the This PC -> F: Drive and open ] ermeton
the PrinterInstall Folder (you may W o] s 0 _
need to use your Novell/OES login in = ‘ = ¥ . B mm';?ﬁfnv
order to obtain the F: drive in This PC) W R fotr =

2. Double the name of the printer you € 5 v 2B merC s SN > Privenzan
want to install. ‘i [ '

3. If an administrative password is
required, unfortunately you will need to
submit a tech workorder to add the
printer.

4. Wait patiently until the black window S——
has closed to indicate the installation is — :

Complete. ' . 0 ; i 46755 KB

5. Repeat as needed for all the printers
you wish to install.

32\Printing_Admin_S

Setting Up Private Printing

Settings - o X

£33 SETTINGS Find a setting

E] Documents

File Explorer » System Devices Network & Internet
Display, notifications, Bluetooth, printers, Wi-Fi, airplane mode,
apps, power mouse VPN

2 @ Settings

I oy el o PN b BN ]

I printer install images ...
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2. Locate & click
Mo . on the printer

Ej Send Ti¥neNote 2016
=

. other devices

SPHOffice 4505ac Copier
Eé'.: Printers & scanners

0 Mouse %] Tech Copier

Open queue Manage Remove device

Zebra ZXP Series 7 Network Card Printer

Settings
@ Tech Copier

Manage your device

Printer status:  Idle

Open print queue Set as default

4.Click Printing
Preferences
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3
Click and
choose Click the
Private Print.
= High School D X
Basic  Finishing lalty Effect Others Templates
Print Job: Original Paper Size:
o* Private Print Letter (8 1/2 1) v|
<" _Private Print l, Print Paper Size: [1image Scale:
*% Print to Qverlay File |Sameas Original Size ~( o0 £ %(25-400)
+# Store to e-Filing
# Multiple Job Type Paper Source:
% Auto ~
Paper Type:
=
Destination: 1 I
. i
=23 Jtz.a ‘ - r
o Release at Copier Panel
| Settings... | .
MNumber of Copies: 1 (1-9999)
Profile: E
|Nor‘|e v | Orientation: @
Delete (®) Portrait () Landscape
| Restore Defaults |
oK || Camced | Aeply Help
The system calls this a password,
but for simplicity we're going to Enter your phone
use the same code for both extension.
copying and printing,
Private Print

Please enter the pas

ord for private print. Acceptable number of characters are between 1 and 63,

Password | seus

OK Cancel | [»
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Click Others
tab.

@ High School Downstairs 836 Copier Printing Preferences

Basic Flnishin% Paper Handing Image Quality Effect Others ™ Templates

Print Job: Default Menu Setting:
‘ & Private Print V||I| |B‘“iC s > TopAccess
[] Toner Save
[ Do not Print Blank Pages
Enter your name. What
SNMP Communication you put here |5 What
| Output Devices | you see when you go

| Custom Paper Sine ) to the copier.

User name (Alias): | A

= Department Code:
& Release at Copier Panel | 3028
| Settings... | []Hide Department Code(Z)

Profile:
None v CostomSettings File

Save Profile Delete

| Restore Defaults |

Enter your phone
extension again.

| Restore All Defaults | Versi

You can close the Devices and Printers window and the Settings Window.

The next time that you print, at the copier the printout will not start until
you select your print job from the list and enter your password.
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Accessing Private Print Jobs at the Copy Machine

— | .O ® X ==‘;= b
Tap the Print
icon
Private , N
: -~ Besure Job Type
T s Private”
Tap your name
Then OK
QO
::gstvl\:z oficli Type the password you

set previously & tap OK |
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Job Type
» Scott C Refresh

MRS s

10/07/2024 T
15:15 E' Job S}atus

Template _ @ 0

y When finished, tap
' _ Returnto logout

10/07/2024 R Ceaty
15115 R O0 S COL T

Janetta Garton ¢ Willard Public Schools

080




